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1. Health and Safety Statement   
 

Liverpool University Hospitals NHS Foundation Trust (the Trust) is committed to ensuring the health, safety & 

wellbeing of all staff, patients, contractors and members of the public who are in any way affected by the undertaking 

of our activities.  

The Trust recognises that complying with The Health and Safety at Work etc. Act 1974 and pertaining regulation is a 

legal requirement, not a matter of choice, and contributes to the effective organisational performance and strategic 

outcomes. We will act positively to minimise the incidence of all workplace risks and all activities will be carried out 

with the highest regard for the health, safety and welfare of our staff, contractors, visitors and the public at large. This 

legislative compliance will additionally help to embed and deliver excellent clinical care 

We are committed to providing the financial and physical resources necessary to ensure that a high standard of 

health, safety and welfare is achieved based on risk. We will empower our staff by providing high quality information, 

instruction, training and supervision to enable them to work safely and effectively and to ensure they are competent 

and confident in the work they carry out. Additionally, evaluation via supportive coaching will be implemented 

We will actively consult with our workforce and trade union colleagues and nurture an open attitude to health and 

safety issues, encouraging staff to identify and report hazards and suggest innovative solutions so that we can all 

contribute to creating and maintaining a safe working environment. The encouragement of staff to proactively report 

health safety concerns is a fundamental and essential concept of the policy. Additionally, the proactive nature of the 

policy will facilitate a positive culture of learning lessons from systematic successes in order to embed a positive 

outlook on identifying when health and safety success has been achieved.  

It will not be acceptable for any hazard, risk or safety incident to be ignored by any member of staff, or contractor, and 

we will ensure that systems and processes exist to identify and mitigate risk as well as for reporting, investigating and 

learning from incidents when they do occur. Additionally, the proactive nature of the policy will facilitate a positive 

culture of learning lessons from systematic successes in order to embed a positive outlook on identifying when health 

and safety success has been achieved.  

This policy reflects our commitment to ensuring that health and safety at work is paramount to our hospital and that 

effective health and safety actively contributes to our ongoing success and a critical part of allowing a successful 

patient centred outcome to be achieved whilst maintaining quality and financial sustainability. The successful 

implementation of this policy requires total commitment from all members of staff.  

It is the Trust’s aim to provide a positive safety culture throughout the organisation, which it will achieve through 

adopting effective management controls as outlined in the Health and Safety Executive’s standard HSG65, and a 

‘Plan, Do, Check, Act’ approach. This policy will be reviewed every three years or in the light of legislative or 

organisational change. 
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2. Plan, Do, Check, Act - Flowchart 
 

 

 

 

3. Policy Content 

3.1 Trust position 

  

The Health and Safety at Work etc Act 1974 places a duty on an employer to ensure, as far 

as is reasonably practicable, the health, safety and welfare of all employees and others who 

may be affected by its acts or omissions. This includes the provision and maintenance of 

safe plant, machinery, equipment and safe systems of work.  

Compliance with the Health and Safety at Work Act is a legal requirement. As such, an 

offence, committed under the Act would constitute a criminal offence and could lead to 

prosecution, resulting in a fine and/or a term of imprisonment. 

Although the ultimate responsibility for compliance with the Act rests with employers, every 

employee also has a responsibility to ensure that no one is harmed as a result of their acts 

or omissions during the course of their work and to give their full cooperation to the Trust 

and its duly appointed officers in meeting its legal obligations. This support the NHS 
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Constitution Staff Pledge, the NHS commits to provide support and opportunities for staff to 

maintain their health, well-being and safety. 

For health and safety to be managed safely there must be support from all involved and 

commitment to ensure that safety is top priority, which includes: 

 Recognition and assessment of associated risks or hazards to allow negation and/or 
mitigation.  

 Commitment to reduce that risk by implementing safe systems of work. 

 Clear roles and responsibilities, including accountability for staff and managers at all 
levels. 

 A trained and skilled workforce and an environment where staff are trusted and 
involved.   

 A positive culture of actively seeking to identify and celebrate systematic success of 
health and safety incidents  

 

With this in mind, Liverpool University Hospital NHS Foundation Trust adopts a risk based 

approach towards all health and safety risks/hazards encountered by our staff, in doing this; 

we ensure they have the most appropriate tools, training and instruction to allow them to 

carry out their duties safely.  

It is the Trust’s aim to provide a positive safety culture throughout the organisation, which it 

will achieve through adopting effective management controls as outlined in the Health and 

Safety Executive’s standard HSG65, and a ‘Plan, Do, Check, Act’ approach. 

According to the Health and Safety Executives recent summary of statistics, Human Health 

and Social Care employers are reporting as statistically lower risk of a work related fatality. 

Despite this Health and Social care staff are factually at a higher in prevalence of work-

related ill health and non-fatal injury surpassing construction workers and transport sector.    

This policy will be reviewed every three years or in the light of legislative or organisational 

change. 

3.2 Support and Resources  

 

We are committed to providing resources necessary to ensure that a high standard of health, 

safety and welfare is achieved however, there must be support from all involved and 

commitment to ensure that health, safety and welfare is a top priority. 

The Trust is striving to create a positive and inclusive working environment and safety 

culture, providing the conditions for individuals and teams to thrive and achieve the highest 

standard of performance and service, where contributions are fully recognised and valued by 

all. 

We are committed to supporting our employees, be this via education and training or through 

more informal mechanisms such as the development of a productive and positive workplace 

safety culture. 
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3.3 General Arrangements  

 

Advice and Guidance  

In order to meet its commitments as detailed in this policy, the Trust has a number of 
arrangements in place. A key part of these arrangements is the provision of up to date 
competent advice, however there are a number of systems and policies that are effective 
across the whole Trust and details of these are given below.  
 
The development of procedures, protocols and guidance that meet the requirements of 
health and safety law include, but not limited to: 
 
Fire Safety, Manual Handling, Asbestos Management, COSHH Management, Risk 
Assessments, Slips and Trips, Noise at Work, Lone Working, Inoculation Injuries and Stress 
Management. 
 
These documents may be supplemented by local procedures such as fire evacuation.  
 
These will be made available via the staff intranet. It is responsibility of ward and 
departmental managers to ensure that latest versions of the policies are available and that 
they are brought to the attention of all their staff. 
 

Accident, Incident and Near Miss Reporting 

A Trust-wide Incident Reporting policy has been implemented and is available on the 
intranet. Managers are responsible for ensuring prompt reporting of all accidents, incidents 
and near misses (relating to both staff and patients) to enable investigation to be undertaken 
as soon as possible after the event. The Trust is committed to learning lessons from 
accidents, incidents and near misses so as to prevent their recurrence. 
 
Under RIDDOR the Trust must report some work-related Incidents, diseases and dangerous 
occurrences to the Health and Safety Executive. This requirement covers all work activities 
but not all incidents.  
 
The following are reportable if they arise out of or in connection with work:-  
 

 Incidents which result in an employee or a self-employed person dying, suffering 
major injury, being absent from work for more than seven days, or unable to perform 
their normal duties for over three days.   

 Incidents which result in a person not at work i.e. a patient, visitor, contactor suffering 
an injury and being taken to a hospital, or if the incident happens at a hospital, 

suffering a specified injury.  

 An employee or self-employed person suffering one of the specified work-related 
diseases.  

 Certain work related Near misses  
 
The Health and Safety Department will submit reports to the Health and Safety Executive in 
line with Reporting Injuries, Diseases and Dangerous Occurrences Regulations (RIDDOR) 
2013.  
 
Ward/Departmental Managers must inform the Health and Safety Department of incidents 
which may be reportable to the Health and Safety Executive under RIDDOR within 48 hours.  
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Implementation  

The health and safety team will ensure health and safety management is implemented 
across the organisation and that it remains relevant and effective, and is monitored on a 
regular basis through a proactive audits and assessments. A combination of self-inspections 
by wards and departments, inspections by recognised Trade Union Health and Safety 
representatives and specialist Advisors may be used, in this regard. Together with feedback 
provided by health and safety audits.  
 
To ensure that a high level of performance is achieved and maintained, health and safety will 
be included in objectives set for managers on an ongoing basis. 
 

The Trust will ensure that all employees are provided with the information, instruction, 

training and supervision necessary to ensure, so far as is reasonably practicable, their health 

and safety at work. All employees are required to undertake training upon appointment; this 

training is refreshed periodically. 

Provision of health and safety related training is provided as per the current Training Needs 

Analysis (TNA), staff will also receive all training relevant to their position based on job 

description and working environment. Directors, Line Managers and Supervisors will be 

provided with an appropriate level of training relevant to their role.  

Details of training content can be sought by contacting the Subject Matter Experts.  

Any manager employing the services of a contractor must ensure that a point of contact 

‘Project Manager’ has been appointed when working on site, the person who engaged the 

contractor has a responsibility to ensure they are working safety and within pre-agreed 

parameters.    

 

4. Monitoring of Compliance 
 

 

 

Minimum 
requirement to be 

monitored 

Process for 
monitoring 
e.g. audit/ 
review of 
incidents/ 

performance 
management 

Job title of 
individual(s) 

responsible for 
monitoring and 

developing action 
plan 

Minimum 
frequency 

of 
monitoring 

Name of 
Group 

responsible 
for review of 
results and 
action plan 

Job title of 
individual/ 

Group 
responsible for  

monitoring 
implementation 
of action plan 

Statutory 

Compliance  

Health and Safety 

at Work Act 1974, 

and associated 

regulations  

Audit 
Health and Safety 

Officers/Advisors  
Annual 

Trust Health 

and Safety 

Group 

Director of 
Estates & 
Facilities   

Ward 

/Departmental 

Risk 

Audit 
Ward/Departmental 

Managers 
Annual 

Divisional  

Health and 

Safety 

Divisional 
Health and 

Safety Lead and 
Health and 
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Minimum 
requirement to be 

monitored 

Process for 
monitoring 
e.g. audit/ 
review of 
incidents/ 

performance 
management 

Job title of 
individual(s) 

responsible for 
monitoring and 

developing action 
plan 

Minimum 
frequency 

of 
monitoring 

Name of 
Group 

responsible 
for review of 
results and 
action plan 

Job title of 
individual/ 

Group 
responsible for  

monitoring 
implementation 
of action plan 

Assessments Group Safety Advisors  

Health and Safety 

Related 

Incidents, 

accidents and 

near miss reports  

Review 
Health Safety and 

Compliance Team 
Quarterly  

Trust Health 

and Safety 

Group 

Head of 
Compliance and 
Safety & Health 

and Safety 
Manager 

Trust wide 

performance on 

Health and Safety  
Annual report 

Head of Compliance 

and Safety & Health 

and Safety Manager  

Annual  

Trust Health 

and Safety 

Group 

Director of 
Estates & 
Facilities   

 
Head of 

Compliance and 
Safety & Health 

and Safety 
Manager 

 

 

 

 

5. Relevant Regulations, Standards and References 
 

 Health and Safety at Work Act and its regulations   
 Health and Safety Executive, HSG 65 ‘successful Health and Safety Management’.  
 NHS Employers Standards. 
 The Safety Representatives and Safety Groups Regulations 1977 
 Memorandum of Understanding (MoU) between the Care Quality Commission (CQC) 

and the Health and Safety Executive (HSE) 2017.  

 

6. Equality, Diversity and Human Right Statement  

 
The Trust is committed to an environment that promotes equality and embraces diversity in 

its performance both as a service provider and employer. It will adhere to legal and 

performance requirements and will mainstream Equality, Diversity and Human Rights 

principles through its policies, procedures, service development and engagement processes. 

This policy should be implemented with due regard to this commitment.  
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7. Legal Requirements  

This document meets legal and statutory requirements of the EU General Data Protection 

Regulation (EU 2016/679) and all subsequent and prevailing legislation. It is consistent with 

the requirements of the NHS Executive set out in Information Security Management: NHS 

Code of Practice (2007) and builds upon the general requirements published by NHS 

Digital/Connecting for Health (CfH).  

The Health and Safety at Work Act 1974 is the primary piece of legislation covering 

Occupational Health and Safety in Great Britain.  The Health and Safety Executive, with 

Local Authority (and other enforcing agencies, such as Office of Nuclear Regulation, is 

responsible for enforcing the Act and Statutory Instruments relevant to the working 

Environment.   

Statutory Instruments are pieces of secondary legislation made under Specific acts of 

Parliament. These cover a wide range of subjects, including control of Asbestos at work, 

ionising radiation etc. All these pieces of legislation have specific Trust Polices; therefore the 

full list of associated regulations is not needed. 

Liverpool University Hospital NHS Foundation Trust is an identified Category I responder 

under the Civil Contingencies Act (CCA) 2004. This means that the Trust has a duty along 

with other Category 1 responders i.e. NHS Trusts, the Emergency Services and local 

authorities to prepare for and effectively respond to emergencies including emergencies that 

cause threat to human health or life. 

 

8. Appendices  

Appendix1: Control Front Sheet 

 

Author with 

contact details 
Head of Compliance & Safety and Health and Safety Manager  

Lead Executive/ 

Senior Manager 
Director of Estates & Facilities   

Original Issue 

date 
Not applicable as this is first version of new organisation.  

Issue Date: September 2019   

Approval Group Health and Safety Group  

Consultation  Health and Safety Group and Group members: and other Key 

Stakeholders including, Fire Safety Advisors, Manual Handling Advisors, 

Estates and Facilities Colleagues, Senior Nursing and Medical 

colleagues and Trade Union Reps. 
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Location of Staff 

applicable to 

All sites owned and/or 

operated by Trust Staff or 

Locations where care is 

provided.   

Staff groups 

applicable to 

All, including 

permanent, 

bank/temp, 

contractors, 

volunteers  

Equality, 

Diversity And 

Human Right 

Statement 

The Trust is committed to an environment that promotes equality and 

embraces diversity in its performance both as a service provider and 

employer. It will adhere to legal and performance requirements and will 

mainstream Equality, Diversity and Human Rights principles through its 

policies, procedures, service development and engagement processes. 

This procedure should be implemented with due regard to this 

commitment. 

To be read In 

conjunction with 

/ Associated 

Documents: 

Fire Safety Policy 
Manual Handling Policy 
Risk Management and 
Incident Reporting Policy 
Other Related Policies.  
Application of RIDDOR SOP 

Information 

Classification 

Label 

 

Unclassified    

 

Access to 

Information 

To access this document in another language or format please contact 

the policy author. 
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Appendix 2: Equality Impact Assessment 

 
Title Health and Safety Policy  

Strategy/Policy/Standard Operating 

Procedure 

Policy  

Service change 

 

Merging of Aintree University Hospital and 

Royal Liverpool Hospitals into Liverpool 

University Hospitals NHSFT 

Completed by Head of Compliance & Safety and Health and 

Safety Manager 

Date Completed December 2019  

 

Description  

Policy considers the impact and arrangements of two separate NHS trusts into one Trust.  

 

Who will be affected  

All staff, patients, visitors and contractors  

 

The Equality Analysis template should be completed in the following circumstances: 

 Considering developing a new policy, strategy, function/service or project(Inc. 

organisational change/Business case/ QEP Scheme); 

 Reviewing or changing an existing policy, strategy, function/service or project 

(Inc. organisational change/Business case/ QEP Scheme): 

 If no or minor changes are made to any of the above and an EIA has already been 

completed then a further EIA is not required and the EIA review date should be set 

at the date for the next policy review; 

 If no or minor changes are made to any of the above and an EIA has NOT 

previously been completed then a new EIA is required; 

 Where significant changes have been made that do affect the implementation or 

process then a new EIA is required. 

Please note the results of this Equality Analysis will be published on the Trust website in 

accordance with the Equality Act 2010 duties for public sector organisations 

 

Section 1 should be completed to analyse whether any aspect of your paper/policy has any 

impact (positive, negative or neutral) on groups from any of the protected characteristics listed 

below. 
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When considering any potential impact you should use available data to inform your analysis 

such as PALS/Complaints data, Patient or Staff satisfaction surveys, staff numbers and 

demographics, local consultations or direct engagement activity.  You should also consult 

available published research to support your analysis. 

Section 1 – Initial analysis 

Equality Group Any potential 

impact? 

Positive,  

negative  

or neutral 

Evidence 

(For any positive or negative impact 

please provide a short commentary 

on how you have reached this 

conclusion) 

Age 

(Consider any benefits or opportunities to 

advance equality as well as  barriers across 

Age ranges.  This can include safeguarding  

consent, care of the elderly and child  

welfare) 

Neutral   

Disability 

(Consider any benefits or opportunities to 

advance equality as well as impact on  

attitudinal, physical and social barriers)  

Neutral  

Gender Reassignment 

(Consider any benefits or opportunities 

to advance equality as well as 

any impact on transgender or transsexual  

People. This can include issues relating to 

privacy of data) 

Neutral  

Marriage & Civil Partnership 

(Consider  any benefits or opportunities to 

advance equality as well as any barriers 

impacting on same sex couples) 

Neutral  

Pregnancy & Maternity  

(Consider any  benefits or opportunities 

to advance equality as well as 

impact on working arrangements, part time 

or flexible working) 

Neutral  

Race  

(Consider  any benefits or opportunities to 

advance equality as well as any barriers 

impacting on ethnic groups including 

language) 

Neutral  
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Section 4 – Organisation Sign Off 

Name and Designation Signature Date 

 Individual who reviewed the  Analysis   

Chair of Board/Group 

approving/rejecting proposal 

  

Individual recording EA on central 

record 

  

 

  

Religion or belief  

(Consider  any benefits or opportunities to 

advance equality as well as any  

barriers effecting people of different  

religions, belief or no belief) 

Neutral  

Sex 

(Consider  any benefits or opportunities to 

advance equality as well as any barriers 

relating to men and women e.g.: same sex  

accommodation) 

Neutral  

Sexual Orientation 

(Consider any benefits or opportunities 

to advance equality as well as 

barriers affecting heterosexual people as 

well as Lesbian, Gay or Bisexual) 

Neutral  
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Appendix 3: Roles and Responsibilities 
The roles and responsibilities sets out some key areas of responsibilities, some roles may have 

separate responsibilities laid out ion supplementary documents or other policies.   

 

Role Responsibility 

Chief Executive  
The Chief Executive has overall responsibility for health and 
safety within Liverpool University Hospitals NHS Foundation 
Trust  

Trust Board 

The Trust Board has overall accountability for the health, 
safety and welfare of all employees and anyone that may be 
affected by their undertaking. The Board is informed of 
health and safety matters as and when appropriate.  

Director of Estates & Facilities 

As the Executive Lead for Health & Safety is responsible for 
ensuring effective health and safety management systems 
and processes are in place, including administrative 
arrangements for implementation and monitoring of said 
policies and processes through the health and safety 
executive led group. 

Assistant Director of People 
(Wellbeing and Equality) 

Reporting to the Chief People Officer with overall 
responsibility for the management of the Occupational 
Health & Wellbeing Service.  

Head of Compliance and Safety / 
Health and Safety Manager  

Accountable to the DoEF, this manager is the operational 
lead specialist for health and safety and is responsible for 
the development and implementation of polices and 
processes’, including provision of specialist advice and 
guidance ensuring the Trust meets its legal and moral 
obligations under Health and Safety at Work Act 1974, and 
associated Regulations. 
 
This role fulfils the statutory duty to appoint one or more 
competent person(s) to assist Liverpool University Hospitals 
in undertaking the measures needed to comply with the 
requirements and prohibitions imposed by or under relevant 
statutory provisions.  
 
In accordance with the Management of Health and Safety at 
Work regulations 1999 this manager may stop any work or 
activity or restrict access to any area pending a full review 
which they believe to pose a serious or imminent risk to 
employees, patients, visitors or contractors in the interest of 
health and safety. 
 

Local Security Management 
Specialists (LSMS)  

The LSMS is responsible for the strategic oversight of 
security and the operational security management. 
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Clinical Risk / Risk Manager 
Operational lead specialist and have responsibility as Trust 
leads on clinical risk, including the monitoring and 
investigation of patient safety incidents. 

Health and Safety Team  
 
(including Health and Safety 
Support officers/ Health and Safety 
Facilitators/Health and Safety 
Advisors/Health and Safety 
Training Manager/Moving and 
Handling Advisors/Fire Safety 
Advisors) 

As the subject matter experts, the health and safety team is 
responsible for the maintenance of relevant policies and 
related documentation ensuring their contents are in 
keeping with current legislation and best practice.  
 

 The provision of specialist advice and guidance 
ensuring the Trust meets its legal and moral 
obligations under relevant acts, and associated 
Regulations. 

 Submit reports to the Health and Safety Executive in 
line with Reporting Injuries, Diseases and 
Dangerous Occurrences Regulations (RIDDOR) 
2013.  

 Monitor and review accidents, incidents and near 
miss events carrying out investigations as required. 

 To provide competent interpretation and advice to 

the Trust managers and staff regarding statutory 

requirements for health and safety, manual handling, 

fire safety and non –clinical risk. 

 Proactive monitoring of side wide Health and 

Safety/Fire Safety/moving and Handling Safety 

issues, in both clinical and non-clinical areas, 

including inspection, risk assessments and audits of 

local environments, roads and pathways. 

 Provide reports to various groups and meetings as 

and when required including attending said meetings 

in the capacity as Trust advisors. 

 All other duties related to role.  

Head of Estates 
 
Projects, Property, Maintenance 
(Managers) 
 

Where changes to the environment, or use of space is 
planned, these managers and their teams must ensure that 
the health and safety team are consulted at the planning 
stage of any project and continue to be consulted thereafter. 
On completion of any project/works there must be sign off 
by the health and safety team prior to the area being made 
operational. 

Emergency Planning, Emergency 
Preparedness and Business 
Continuity Managers  

Emergency Planning Managers hold responsibility for 
ensuring emergency plans are developed, revised, 
approved and validated and remain available across the 
organisation. They are also responsible for supporting staff 
to fulfil their role in emergency situations.  
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Radiation and Laser Protection 
Advisors 

The Radiation Protection Advisor (RPA) advises the Trust 
on compliance with the requirements of the Ionising 
Radiations Regulations 2017 (IRR17) and in particular those 
matters as laid down in Regulation 13 of the Regulations. 
To act as the appointed Medical Physics Expert (MOPE) 
under the Ionising Radiations (Medical Exposure) 
Regulations 2017 (IR(ME)R) providing advice on 
compliance with the regulations and in particular the 
requirements for patient dose and optimisation in diagnostic 
radiology.  
 
The appointed Laser Protection Adviser (LPA) for all class 
3b and 4 lasers in use in the Trust. 
 

Accredited Health and Safety 
Representatives and Workplace 
Representatives 

Represent employees who are a part of a recognised trade 
union, regarding Health, Safety and Wellbeing. These reps 
are appointed by recognised trade union(s) to represent the 
views of unionised employees. 
 

 Accredited Health and Safety Representatives are 
appointed by a Trade union.  

 

 Workplace Representatives are not appointed by 
this route but are representatives chosen by a work 
team or area to represent them. 

 
These representatives have an absolute right to carry out 
functions as defined in the Safety Representatives and 
Safety Groups Regulations 1977 (as amended) and the 
Health and Safety (Consultation with Employees) 
Regulations 1996 (as amended).  
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All Employees 

This includes Full Time, Part Time, Agency, Temporary 
Workers, Volunteers, Casual Workers, Work Experience 
and Students. 
 
All employees are entitled to work in environments where 
risks to their health and safety are properly controlled. 
Under health and safety law, the primary responsibility for 
this is down to employers however, employees have a duty 
to take care of their own health and safety and that of others 
who may be affected by your actions at work and must co-
operate with employers and co-workers to help everyone 
meet their legal requirements. In addition to the above:  
 

 Report all incidents, near misses or concerns to a 
manager/supervisor immediately and record them on 
the DATIX system within 24 hours. 

 Cooperate fully with any investigation related to an 
incident or near miss. 

 Take reasonable care to ensure that their activities 
do not put themselves and others at risk.  

 Make proper use of any equipment provided; ensure 
training has taken place prior to using equipment 
prior to use.  

 Visually check any equipment for defects prior to 
use, reporting any concerns to your line 
manager/supervisor. Do not use any defective 
equipment.  

 Attend arranged training sessions as instructed. 

 Inform their manager/supervisor if they become 
aware of any medical condition and or pregnancy 
which may place them at increased risk when 
performing any tasks. This information will be treated 
as confidential. 
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Ward/Departmental Managers 
(Line Managers) 
 

Managers have responsibility for the operational activities 
within their areas of control and will carry out actions such 
as the below:-  
 

 Consult recognised Trade Union Reps and staff in 
area on Health and Safety/Ill health  

 Promote a positive safety culture and lead by 
example.  

 Ensure that agreed Health and Safety/Risk 
Management procedures are implemented.  

 Ensure that safe systems of work are adhered to 
and copies are available to staff.  

 As part of the department local induction 
programmer ensure that new staff receive instruction 
on their roles and responsibilities with regard to 
health and safety.  

 Notify visitors to the area of potential hazards within 
their areas of responsibility, this can be achieved by 
the use of hazard warning signs, general information 
notices and leaflets.  

 Request confirmation from contractors that they 
have received authorisation from the relevant 
Estates Office to work in the area.  

 Co-ordinate the completion of risk assessments that 
is suitable and sufficient in detail to meet legal 
requirements. (Risk assessment templates are 
available to aid managers from the health and safety 
intranet site). Once complete, consult staff with the 
significant findings of the risk assessments.  

 Manage identified risks so far as is reasonably 
practicable in line with the trust risk management 
systems  

 Ensure that workforce attend training relevant to 
their role. 

 Ensure that any and all chemicals used on 
wards/departments are stored and monitored to 
meet the requirements of Control of Substances 
Hazardous to Health Regulations 2003. 

 Ensure ward/departments has a nominated COSHH 
Coordinator and access to the trust online COSHH 
management system 

 Report and investigate incidents in line with the trust 
incident reporting policy.  

 Ensure incidents which may be reportable to the 
Health and Safety Executive under RIDDOR and 
reported to the health and safety team. 

 Carry out Functional Capacity Assessments and/or 
Pregnancy and other Risk Assessments as 
appropriate. 

 To remove from service and quarantine any 
equipment including Beds, Hoists, PAT Slides which 
have been involved in incidents or near misses and 
contact the health and safety team. 

 


